Instructions for the “Build Lexington” Permitting Portal
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Citizens, Contractors and Customers can use this site to apply for Building, Fire
Department, and Engineering/Public Services permits; to pay permitting fees, and
request/view inspection results.

1) Access Build Lexington Portal:
https://cityview.lexingtonnc.gov/CityViewPortal

2) If you are a new user, you will need to register for an account. To create an

account, select fSign'ln’. Under ‘Register a New Account’, select {Register’
to enter your email address and selected password: (Returning guests will
fsign’in’ with their existing account name and password)
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The city's new web portal for building and development permit applications is now online. Apply for permits, check the
status of applications and track inspections.
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Welcome to the Build Lexington Portal

With an account you will be able to do more with the Build Lexington Portal. This ing
information, and access to options not available to anonymous users.

Sighnln ®

Register a New Account ©

IT you do not have an account, please click o@o create one.

3) Contact Information: Please select - for this step.
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4) Please select fN@’ for this step.
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Would you like to associate your account with an existing Contractor license? [

Would you like o associate your account with an existing Business license?
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5) Complete your contact information including: Name, address, preferred

contact method and complete the ‘Captcha’ at the bottom of the screen and
click ‘Complete Registration’
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Type the characters you see in the image above to continue:*
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6) Applicants should see the following screen when registration is complete:

PLAY WORK CITY SERVICES UTILITIES GOVERNMENT 1 WANT TO...
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Meeting Agendas and Minutes . .
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Property Tax Information
Your new account was created successfully.

A confirmation email has been sent to wakedad@gmail.com. Please allow up to 30 minutes for the email to arrive.
Please click on the hyperlink contained in the email to activate your account
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7) *IMPORTANT NOTE*** You will receive an email from the City of
Lexington. You will need to log in from that email (click the specified link
within this email), to verify + activate your account.

8) After account activation, customers may then log in from the website using
their registered email address and password to begin a Permit Application.
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9) To schedule an inspection, check the status of any existing inspections or application
review notes, after logging into the Portal, click _
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The city's new web portal for building and development permit applications is now online. Apply for permits, check

status of applications and track inspections.
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